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1. O0wmue moJiosKeHHs

1 ApXHB — CTpPYKTypHOE mojpasneneHue bumkekckoro kosuiemka mpu UYyiickom
yHuBepeutete (nanee — BKUY, komnemk) ocyuiecTBisiomee XpaHeHHe, KOMIUIEKTOBAHUE, YYeT H
UCIIOJIb30BAaHHE apXHBHBIX JTOKYMEHTOB. [[s XpaHeHHs JOKYMEHTOB, MX Yy4eTa, YHOpSAJOYEHHUS H
HCIIOJIb30BAHMs, a TaKXKe JUls MOArOTOBKHM K Iepejaye Ha rocyaapcTBeHHoe XpaHeHue B BKYUY
CO3/1aeTCsl apXHUB.

1.2. Apxus BKYUY co3naercs, kak caMOCTOSITE/IbHOE ‘CprKT}’pHOG 1oJipas/ieJIeHHe. KoJuleKa
06s13aH obecneunTh apXUB CHEIHATBHBIM TOMEIIEHHEM W HE0OX0IMMBIM 000pY/1I0BAHHEM.

1.3. ApxuB KOJUIeJ)Ka B CBOEH JESTEIBHOCTH PYKOBOJACTBYyeTcss 3akoHOM Kbiprbidckoit
Pecnybiuku "O HanuonansHom apxuBHoM ¢(onze Keipreisckoii PecnmyOnuku" ¥ HMHBIMH HOpMa-
TUBHBIMH NpaBOBbIMH akTaMH Keipreizckoit PecnyGnukn B cdepe apXMBHOro zejia M IEJONpPO-
U3BOJICTBA.

1.4. ApXHB KoJlIe)ka OCYIIECTBIISET CBOIO JICATEILHOCTH B TECHOM KOHTaKkTe € rocyaapcT-
BEHHBIM apXHWBOM, MCTOYHMKOM KOMILIEKTOBAHUS KOTOPKOJUIE/DKA apXHBHBIE JOKYMEHTBI, HE
BKJIFOYEHHBIE B COCTAB HAllHOHAIBHOTrO apXxuBHOro (poraa Keipreizckoit Pecrybmuku, a Takxke D0Ky-
MEHTBI, HaxoJsIluecs B JICJNONPOM3BOACTBE, B YINOPSAJOYEHHOM COCTOSHHHM IEpPENaloTCs
YUPENKEHUIO-TIPABONIPEEMHUKY HJIM B @pXUB BBILIECTOSIIErO KOJUIE KA, IIPH UX OTCYTCTBUH — B apXHUB
MunucreperBa obpazoBanuu 1 Hayku Keiproizckoii PecnyOnuku. JIokyMeHTBI, BKIIIOYEHHBIE B COCTAB
Harmonansaoro apxuBHoro ¢onja Keipreizckoii pecnyOnuku, MoIeKaT XpaHEHHIO B COOTBETCTBHH €
IpeaesbHBIMH CPOKaMH XPaHEHHs JOKYMEHTOB, ONpEENICHHBIMU 3aKOHOJATEIbCTBOM KbIprbizckoi
pecryONnMKH B apXMBE KOJUIEKA, IOCIE TIepelaeTcs B YCTAHOBJIEHHOM IIOPAJKE Ha XpaHEHHE B
rocyaapctBeHHbIN apxuB KbIprei3ckoii pecryOmukH.

1.5. CrpykTypa apXuBa M IITAaTHAs YHCJICHHOCTH PabOOTHHKOB ONPENENSAETCS H YTBEPIKIAETCs
npukazoM aupexropa BKUY.

1.6. ApXxHB BO3INIaBIseT HAYaJIbHHK, KOTOPOro HasHauyaeT M OCBOOOXIAeT OT JOJDKHOCTH
nupextop BKUY.

2. OcuosHbie 3agaun apxusa BKUY

2.1. Opranu3anus ¥ QyHKIIHOHHPOBAHHE apXUBa KOJIJIE/KA HEOOXOAMMBI JIJIsl BBITOJIHEHUS
CJIe/IyIOLIHX 3a/1au:

® KOMIUIEKTOBaHHE JIOKYMEHTOB, COCTaB KOTOPBIX IPEYCMOTPEH MOJI0XKEHHEM 00 apXHBE;

e [pHeM, ydeT u obecrieueHne COXPaHHOCTH JJOKYMEHTOB;

e CO3/IaHie HAay4yHO-CIIPABOYHOTO anmnapara K JOKyMEHTaM apXuBa;

®  LCHOJB30BAaHHUE JOKYMEHTOB;

e I10JrOTOBKA M Tepejaya JOKyMEHTOB, oTHOcsmXcs K HanmonansHoMy apxuBHOMY (QOHTY
Keipreisckoit PecriyOnuky, Ha rocyJapCcTBEHHOE XpaHEHHE B COOTBETCTBHH CO CpPOKamMu M Tpe-
GoBanusMH, ycraHoBieHHbIMH 3akoHoM Keiproickoit PecnyOnukn "O HanuoHanbHOM apXHBHOM
donge Keipresckoit Pecriyonmukn".

2.2. KoopanHauuss # KOHTPOJb AESTENBHOCTH CTPYKTYPHBIX MOJApas[eeHHi KoJUle/ka Mo

BOIIpOCAM OpraHU3alli{ apXHBHOIO Jena.
2.3. CoBepLIEHCTBOBAHWE W BHEJPEHHE HOBBIX METOJOB OpraHu3aluH paboThl C
MCITOJIB30BaHUEM COBPEMEHHBIX HH(OPMAMOHHBIX TEXHOJIOTHH.

3. OcuoBuble pynxkunu apxusa BKUYY

3.1. ApXHB KOJUIE/I)Ka OCYLIECTBIISIET CNeayIouHe (PyHKIHH:



¢ TPHHUMACT HA XpAHEHHE 3aKOHYEHHbIE J1eJIONPOM3BOACTBOM yIOPSI0YCHHEIE JIOKYMEHTBI
CTPYKTYPHBIX NOApa3/ICICHHH KOIIe1kKa, IBISIOMIUXCS HCTOYHHKAMH KOMITIEKTOBAHMS ap-
XHBa:

® YYHTBIBACT U 0OECNEYHBACT COXPAHHOCTH TIPHHSTHIX B apXHB JJOKYMEHTOB;

COCTABJIACT H MOIOMHICT HayYHO-CIPABOYHBIH anmnapar K JOKyMEHTaM apXHBa;
TPOBOAHT SKCIEPTH3Y HAYYHOH U MPAKTHYECKOH IEHHOCTH JOKYMEHTOB, XPAHSIIUXCS B
apXuBe;

* 00pabaTbiBaeT NOKYMEHTHI M MPEJICTABIISET HA paccmotpenue LleHTpanbHoit SKkcepTHOI
Komuceunu (natee - LIDK) unu sxcneptHoit komucenn (nanee - 9K) xoseka, rosoBble
Paslielibl ONIUCEH NeJT, TTOAJIeXKalNX XPaHEHHIO, 4 TAKIKe aKTHI O BBLIEJICHHH e K
YHHUTOXXCHHIO B CBS3H C HCTEYEHHEM CPOKOB HX XPaHEHHS;

3.2. IlnaHupoBaHMe, OpraHM3auus H KOHTPOJIb JI€ATCIIBHOCTH KOJUIEIDKA M €ro CTPYKTYPHBIX

noJpas/iesiecHui B 001aCTH apXHBHOTO Jeia.

3.3. Tlpuem, peructpaumus, cucremaTuzanus H XpaHEeHHe JIOKYMEHTOB B COOTBETCTBHH C
YCTAHOBJIEHHBIM TTOPSIAKOM.

3.4. lpenocrapnennus B LleHTpabHbIi rocynapcTBeHHbINH apxuB Keipreisckoii Pecniy6nuku ceenenus o
cocTaBe M 00beMe (OH/IOB, XPAHSIIUXCSA B apXHBE KOJUIEKA.

3.5. OcymecTBieHHe KOHTPOA HPaBUIBHOCTH (opmupoBanus, odopmienus nen u mepexaun
CTPYKTYPHBIMH 10/Ipa3/Ie/ICHUSIMH KOJUTEKa JOKYMEHTOB B apPXHB.

3.6. Belmaua B yCTaHOBIEHHOM MOpSIIKE CIPaBOK, KOMWUHU JOKYMEHTOB, 3aBEPEHHBLIX BBIIHCOK H3
JIOKYMEHTOB.

3.7. YHHYTOXKEHHE JOKYMEHTOB TIOCJIE HCTEUSHHS HX CPOKOB XpaHEHHS;

3.8. IlpoBenenne MHCTPYKTaka, OKA3aHHS METOIMYECKON M NPaKTHYECKOH IOMOIIH CTPYKTYPHBIM
MOPpas/ICICHUAM KOJIEI/DKa B paboTe ¢ JOKyMEHTaMH, IOATOTOBKA H C/1a4a IOKYMEHTOB B apXHB.

3.9. OcymecTBnenne KOHTPOJIA 3a (hpM3MYECKHM COCTOSHHEM JIOKYMEHTOB, CBOEBPEMEHHOCTBIO HX
COCTaBJICHHs, COONMIOZCHHE B MOMELICHHSX apXHBAa YCJIOBHH, HEOOGXOMMMBIX IUIS OGecHeyeHus
COXPaHHOCTH JIOKYMEHTOB,

3.10. YuactByeT B pa3paGoTKe HOPMATHBHO-METOIHYECKHX JIOKYMEHTOB I10 BOIIpOCaM apXuBa H
JIENIONPOU3BO/ICTRA;

3.11. Oka3sbIBaeT METOAMYECKYIO H MIPAKTHYECKYIO TOMOLIE CTPYKTYPHBIM I10/pa3ieJIeHHSIM KOJIIE1KA
B paboTe ¢ JOKyMEHTaMH;

3.12. VyactByer B NpOBeACHHH MEPONPHATHII MO MOBBIIEHHIO KBAIH(DUKAIMH U IEPENOArOTOBKE
pabOTHHKOB apXuBa H CIIyKObI A€IOMPOU3BOCTEA.

4.  TlpaBa n oTBeTcTBeHHOCTH apxuBa BKUY

4.1. ApxHuBapHyc HMEET IpaBo:
4.1.1. TpeGoBaTh OT CTPYKTYpHBIX MOApPA3NENEHHH KOIIE[KA - HCTOUHHKOB KOMILICKTOBAHMS

CBOCBPEMEHHOH Tepenayd JOKYMEHTOB B IIOPA/IKE, YCTAHOBICHHOM 3aKOHOM Keipresckoit Pec-
nybumiky "O Hanmonansnom apxusHoM Gonne Keipreisckoii PecniyGnuku";

4.1.2. xoHTpOMpPOBATh COOMIOICHHE TPABHI PaGOTHI C JOKYMEHTaMH B CTPYKTYPHBIX I1OJIpa3/IeIeHUsAX
KOJIJIE/Ka - HCTOYHHKAX KOMIIJIEKTOBaHHS apXHBa;

4.1.3. sanpammBath OT CTPYKTYPHBIX MOApAs/ENeHHH KOJUIEIKA - MCTOYHHKOB KOMILICKTOBAHHS
CBEJICHHs1, HeOOX0UMBIE /ISt (PyHKLHOHMPOBAHUS apXHBa;

4.1.4. npuBJIEKaTh B KaYECTBE SKCIEPTOB U KOHCY/IHTAHTOB CIICHHATHCTOR KOJIJIe KA.

4.1. CoTpyIHUKH apXHBa HECYT OTBETCTBEHHOCT:
4.2.1. necobmonenue ycnoBuii obecreyeHus COXpaHHOCTH JIOKyMEHTOB;

4.2.2. yTepro MIIH HECAHKIHOHMPOBAHHOE YHHUTOKEHHE JOKYMEHTOB;
4.2.3. HecoOMIOZEHHE CPOKOB YIOPSIOYEHHS IOKYMEHTOB [OCTOSHHOTO M BPEMEHHOTO CPOKOB
XpaHEeHHs; 3



4.2.4. HeCBOEBPEMEHHYIO IIepesiady JOKYMEHTOB Ha rOCYZIapCTBEHHOE XpaHEHHE;

4.2.5. HeoGOCHOBAaHHBI OTKA3 B BBIJAye rpak1aHam ApXHBHBIX CIIPABOK, BBIHCOK, KOMHH JIOKY-
MEHTOB I1PH HX HAJIMYHH B YUPEIKICHUH;

4.2.6. HapyIeHHe NpaBUJI MCIOJIB30BAHMS AOKYMEHTOB H JIOCTyINa I0JIb30BaTejIell K JOKYMEHTaMm,
YCTaHOBJICHHBIX 3aKOHOAaTeNIbeTBOM KbIpreickoii PecriyGmmkn;

4.2.7. He0BOCHOBAHHEIIT OTKa3 B MPHEME JOKYMEHTOB T0/IBEIOMCTBEHHBIX KOJIIEDKY;

4.2.8. HeIpHUHATHE Mep MO Iepefaye apXMBHBIX JOKYMEHTOB NPAaBONPEEMHHKY MIIH TPH €ro oT-
CYTCTBHH B COOTBETCTBYIOLIMI OCYIapCTBCHHbIH apXUB B ClIydae JIHKBHALMH HIM PeOPraHH3alluH
KOJIJIeKa;

4.2.9. nenpesncTaBieHKe CBeIEHHIT 06 YCIOBHSX XpaHEHHS H KOJIMYECTBE XPaHAIIUXCS JJOKYMEHTOB B
COOTBETCTBYIOIIHIA I'OCYIapPCTBEHHBIH apXHUB.

S. Dkcnepruas Komucens

5.1. OkcmepTHas KOMMCCHs CO37aeTcsi JUIS OpraHU3aliy | MIPOBEJICHUS METOJHYECKOH M
MPAaKTHYECKOH paboTEI 10 SKCIEPTH3E LEHHOCTH JOKYMEHTOB, 0TOOPY M MOATOTOBKE K nepejaJe Ha
FOCYAapCTBEHHOE  XpaHeHHE JI0KyMeHTOB HaumonanbHomy —apxuBHOMY (oHmy Keipreickoii
PecnyGumixu, Bmiovas ynpasnenyeckyio, ayiHOBH3yanbHYIO | APYTYIO CIIEHHATBHYIO JOKYMEHTAIHUIO,
o0pa3syrowlyrocs B IpoOIecce JeATeIbHOCTH KOJLIEIKA.

5.2. DKcrepTHas KOMHCCHS SIBISIETCS  OpraHoM Perenus OKCIIEPTHOI KOMHCCHH BCTYIAIOT B CHITY

[oCIe UX yTBepXkKIeHus aupexktopom BKUY,

5.3. IlepcoHanbHEIi cocTaB 9KCnepTHOH KOMHCCHH HA3HAYAETCS npukasom aupekropa BKUY wus
“Hucia COTPYTHHKOB CTPYKTYPHBIX MOApas/e/eH il 101 MPe/ICe1aTebCTBOM OIHOTO H3 PYKOBOISIIIHX
paboTHHKOB KoJlleuka. B obsi3aTenbHblil cocTas sKcnepTHOil KoMuccHH BKIIIOYAETCSI apXUBAPHYC U
MPEACTABUTENb CITy)KOBI 1€JI0NMPOU3BOICTBRA.

54. B kadecTBe  KOHCYJBTAaHTOB B paboTe SKCHEPTHOH KOMMCCHM MOTYT TIpUBJIEKAThCS
CHCLHATHCTEL HayYHBIX, OOIIECTBEHHBIX M JIDyrHX CTOPOHHHX OPraHM3alHii, [peaCTABHTENH
FOCYIapCTBEHHOrO apXnBa, HCTOYHUKOM KOMIUIEKTOBAHHUS KOTOPOTO AB/ISETCS JAHHOE yUpexkICHHE.

5.5. B cBoeii paGoTe skcrepTHas KOMHCCHS pykoBojcTByeTCst 3akoHOM KaIpreisckoit Pecy6muiku
«O Haumonansuom apxuBHOM (onne Kpipranckoit Pecnny6nuku» ¥ HMHBIMH HOPMATHBHBIMH
NPaBOBbIMU aKkTaMHu PecryOiuku B cepe apxHBHOTO Z€sa i AeI0MPOU3BOICTEA.

3.0 3anaun ¥ QYHKILHH SKCIIEPTHOI KOMHCCHH

5.6.1. 3anayaMu 5KCHEPTHONH KOMHCCHH SBISIOTCS:

¢ OpraHu3amys ¥ MpOBEJCHNE SKCNEPTU3EI LICHHOCTH JIOKYMEHTOB Ha CTA[HH JIEIONPOU3BOICTBA

TIpU COCTABJICHUH HOMEHKIIATYpPhI 1eJ1 H (JOPMUPOBAHUH 1€,

® OpraHu3aius ¥ MPOBEICHUE IKCIEPTU3HI LIEHHOCTH JOKYMEHTOB Ha CTaJHUH IOATOTOBKH MX K

apXMBHOMY XpaHEHHIO;

® OpraHusanus M MpoBeJeHHE O0TOOpa M MOATOTOBKH JOKYMEHTOB K Tiepenade Ha

FOCYNapCTBEHHOE XpaHEHHE, B TOM YMCJIE HAay4YHO-TEXHHYECKOH, ayIMOBH3YaIbHON M ApYroii
CIeHAJIbHOM JOKYMEHTAIIHH,

5.6.2. B cOOTBETCTBHH C BO3JIOKEHHBIMH 3a/[a4aMHU SKCIEPTHAS KOMUCCHS BBITIOIHSCT clenyrommue
GyHKIMu:

¢ OpraHusyeT M MPOBOJMT COBMECTHO CO CIyxKOOH [e70MpoH3BOACTBA, apXHBAPHYCOM HIIH
OTBETCTBEHHBIM JIMLIOM 33 apXHB YUpeXAeHHs! paboTy M0 eXKerogHoMy oThopy HOKYMEHTOB (B
TOM HHCJIC HayYHO-TEXHHYECKOH M CHCLHAIBHON J0KYMEHTAIMH) IS AaTbHEHIIEero XpaHeH s
YHHYTOXKEHHS;

¢ OCYHIECTBIACT METOAMYECKOE PYKOBOJACTBO pabOTOH IO 3KCIEPTH3E LEHHOCTH JOKYMEHTa
YUPEKICHHS M IMOJrOTOBKE MX K apXMBHOMY XPaHEHMIO, 10 pa3paboTke HOMEHKIATYpHI Jied,



JlaeT 3aKIIOYEeHHE M0 IMPOEKTaM HOPMATHBHO-METOJHYECKHX JAOKYMEHTOB [0 YyKa3aHHBIM
BOIIPOCAM;

® paccMaTpuBaeT, IPUHMMAET  pPELIeHHs,, HO  COIJIACOBAHHUIO C  COOTBETCTBYIOLIHM
rocy1apCTBEHHBIM apXHBOM:
- ONTUCH JIeJT TOCTOSIHHOTO XPAHEHHs YIIPABIEHYECKOH U CIIeIMaIbHOM JOKYMEHTAIHH;
- OITMCH JIeJ1 IMYHOMY COCTaBY;
- @KTBl O BBUICJIIEHHHM K YHHYTO)KEHHIO JOKYMEHTOB C HCTEKIIMMH CPOKAMH XpaHEHHs C
ormeTkoi «OITK» (sKcnepTHO-NpoBepoYHbIe METOHYECKHE KOMUCCHH) B IIEPEYHE;

® paccMarpuBacT, IPUHHMAET peleHus 00 0100peHNH MO COrJIACOBAaHHIO € COOTBETCTBYIOLIMM
rocy/1apCTBEHHBIM apXHUBOM:
- CBOJHOI HOMEHKIIATYPBI JIe)l yUpe)KIeHUS;
- I10J105Kk€HHsL 00 3KCNIEPTHOH KOMHUCCHH H BEJIOMCTBEHHOM apXHBe;

® IpeJCTaBjsgeT B DHIIKEKCKHH TOpOJCKONW TrOCYNApCTBEHHBIH apXuB MpeaIoKeHHs 00
M3MEHEHHH YCTAHOBJIEHHBIX CPOKOB XpaHEHMs KAaTeropuii JOKYMEHTOB U 00 ompejaeneHHH
HEYCTaHOBJICHHBIX CPOKOB;

® [PEJICTABJISIET HA YTBEPIKAECHHE PYKOBOJUTEIS YUPEIKIACHHS aKThl BBIJICICHHH K YHHYTOKESHUIO
JIOKYMEHTOB € MCTEKIIMMH CpPOKaMH XpaHeHMs, aKThl 00 yTpaTe WM HEHCIIPaBUMOM
MOBPEKJIEHHH JOKYMEHTOB;

® COBMECTHO €O CIyKOOH JeI0npoM3BOJACTBA IPOBOJUT JUISL COTPYJHHUKOB YUPEHICHHS
KOHCYJIbTAaLlMH 110 BONIpocaM paboTel ¢ JOKYMEHTaMH, YIYBCTBYET B IIPOBEJCHUH MEPOTIPUSATHI
110 MOBBIEHUIO KBATH(DUKALIIH.

6. TpeboBanus kK nomewmenuio u odopyaosaumio apxusa BKUY

6.1. ApxuB KoJuleKa JIOJDKEH pacroyiaraTbCsi B OTAEILHOM NOMEIEHUH, 000py10BaHHOM HIIH
TMPUCTIOCOOIEHHOM Ul XpaHEHHMs JOKYMEHTOB. TeMmmepaTypHO-BIaXKHOCTHBIH DPEXHM XpaHEHHs
JIOKYMEHTOB JI0JDKEH COOTBETCTBOBATH CJICIYIOIIHM ITapaMeTpam:

Buibl I0KyMEHTOB Temnepatypa BnaxnocTsb
JIoKyMeHTBI Ha OYMa)KHO# OCHOBE +17-19 °C 50-55%
JIOKYMEHTBI Ha IJICHOYHBIX HOCHTEJISIX:

- yepHO-0ebIX; +15°C 40-55%

- LIBETHBIX +2:5 0 40-55%
JIOKyMeHTbl Ha MarHWTHBIX Jentax H | +15-20 °C 50-65%
JIMCKOBbIX

6.2. IloMelenne apxuBa IOJHKHO OBITH M30JMPOBAHO OT pabOYHX KOMHAT COTPYAHHKOB, Ja-
GopaTOpHBIX, MPOM3BOJCTBEHHBIX, CKJIAJCKUX H OBITOBBIX IIOMELICHUH, CBA3aHHBIX C XPaHEHHEM HJIH
NPUMEHEHHEM IIHIIEBBIX MPOJYKTOB HIIM XHMHYECKHX BEILECTB, W HE HMETh OOIMMX C HHUMH
BEHTHJISILIMOHHBIX KAHAJIOB.

6.3. [Tomemenne apxuaa J10JKHO OBITE Oe30MacHbIM B 10YKAPHOM OTHOLLIEHHH, FApaHTHPOBAHO OT
3aTOIICHHS U HMETh 3aIllacHbIH BBIXO/I.

6.4. B noMenieHUH apXuBa He JIOJDKHO OBITH ra30BBIX, BOJONPOBOAHBIX, KaHAIU3ALMOHHBIX U
JOPYTHX MarucTpaibHbIX TpyOonpoBoaoB. [IpoBoaka Tpy® HEMarucTpaabHOrO Xapakrepa JOoIyCKaeTcs
IpH YCJAOBHH MX H30JSIIMH B CHCHUAIBHBIX 3alIHTHBIX TIPUCMOCOOIECHHAX, HCKIIOYAIOIIHX
MPOHUKHOBEHHE BHIOPOCOB U3 HUX B NMOMELICHHUE apXHBa.

6.5. HapyxHble IBEpH NMOMEILIEHHS apXHUBa JOJDKHBI OBITh OOMTBHI METAJUIMYECKHM JHCTOM H

MMETh IPOYHEIe 3aMKH. B HepaGouee BpeMs JBepH OledaThIBAIOTCS MM uIoMOupytoTes. Ileuars min
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mioMba BMecCTe C KIKOYaMH XpaHITCS B YCTAHOBJIEHHOM IIPaBU/IaMH BHYTPEHHErO TpPYIOBOI'O
pacropsizika MecTe.

6.6. Tlomemenue apxuBa 00OpyAyeTCsl OXpaHHOI CHUrHaiu3anMed, Ha OKHa IOMELIeHUS,
PACIIOIOKEHHOTO Ha IEPBOM 3TaXKe, YCTAHABIMBAIOTCS METAUTMYCCKUE PELICTKH.

6.7. CeeToBo€e 06Opy/MOBaHKE (JIAMITOYKH, CBETHIBHHKH) B TIOMEIIECHUH apXHBa IOJDKHO OBITH
3aKpLITOrO THUIIA, HE MOMYCKAeTCs YCTAHOBKA B NMOMEIICHMH apXuBa paclpe/ie/HTebHbIX MIHTOB,
npefoXpaHuTeneid U pyOHIbHUKOB.

6.8. IlomemieHue apxuBa [JOJDKHO OBITh 00OpYIOBAaHO IIOXKApHOH CHIHAIM3ALMEH U
[POTHBOMOXKAPHBIM 000PY1I0BAHHEM.

6.9. He nomyckaeTcs OCBElIEHHE MOKYMEHTOB MPSMBIM COJHEUHBIM CcBeTOM. Jlyisi 3aiiuThl
JIOKYMEHTOB OT Pa3pylIaloLIero BO3JeHCTBHS NPAMBIX COJNHEYHBIX JIyueH OKHA 3aIlITOPHBAIOTCS HJIH
3aKpalliBalOTCs KPacKoi.

6.10. B moMeLeHUsX ¢ HeperyIupyeMbIM KITMMaTOM PEKOMEH/1yeTCsl IPOBOIUTH IIPOBETPUBAHME,
YCTaHOBKY JIOMONHHUTEIBHBIX CPECTB YBJIaXKHEHHS MJIH OCYLICHHS BO3/1yXa.

6.11. B noMeneHuy uis XpaHeHHs] JOKYMEHTOB Ha BHIHOM MECTE BBIBEIINBAIOTCS HHCTPYKIHS
0 Mepax MoKkapHOil Ge30macHOCTH, MJaH 3BaKyallud JOKYMEHTOB Ha Cllyyad Mojapa WiM Jpyroro
OencTBusl.

6.12. IlomemieHHe apxuBa JMJODKHO cojepikaTecss B 00paslioBOM IOpSAKE W UYMCTOTE,
HCKJTIOUAIOIIMX BO3MOXKHOCTD IOSIBJICHHS TJIECeHH, HACEKOMBIX, TPhI3YHOB W HAKOILIICHUE IIBLIH.

6.13. Jlns XpaHeHHs JOKYMEHTOB B IIOMEIICHHH apXuBa JIOJUKHBI —YCTaHAaBIHBATHCAH
CTAL[HOHAPHBIE METAIMYECKHe CTe/Ulaxd. JomyckaeTcss yCTaHOBKAa JAEPEBSHHBIX CTE/UIaXeH IpH
YCJIOBHH HX IEPHOANYECKON 00paboTKH CrielnaibHbBIMH OTHE3aUTHBIMH COCTaBaMH.

6.14. Jlns XpaHeHHs] CEKPETHBIX, 0CO00 LEHHBIX M€l H YUYCTHBIX JOKYMEHTOB apXuBa
MCIIONB3YeTCsl Celf(DBI MITH MeTaJUIMYeCKHe MKaQbL.

6.15. JUns BbUIA4H, YKIaAKH M IepeMelleHus JOKYMEHTOB PabOTHHMKM apXuBa JOJDKHBI OBITh
obecneyeHbl CTPEMSIHKAMH U CIIEIHATbHBIMH TEJIEKKAMH.

7. BsaumopeiicrBne Apxusa ¢ noapasaeaennavmu BKUY

7.1. ApxuB BBINOJHSET CBOM (QYHKIHH B TECHOM KOHTakTe CO BCEMH CTPYKTYPHBIMH
MOJa3/IeICHUAMH KOJUIEDKa Ul PELIeHHs 3a/1a4, IPelyCMOTPEHHBIX JaHHbM [Ton0ikeHHeM.

7.2. Jlna BbIMONHEHHs CBOMX (YHKIMI H peald3alldd IMPEJOCTABJICHHBIX IPaB apXHB
B3aUMOJICHCTBYET CO BCEMH CTPYKTYPHBIMH nozpaszienenusmu BKUY.

8. HDpﬂﬂ.Ol\' BCTYILTIEHHH B CHJTY H BHECEHHE H3MeHeHHil B MoJ10KeHHe

8.1. Hacrosmee ITosiokeHHe BCTYMaeT B CUITY C MOMEHTA €ro YTBEPXKACHHS THPEKTOPOM H
JIEUCTBYET 110 €r0 OTMEHHBI.

8.2. Tlopsmok BHeceHMs W3MEHeHHWH W JOmoNHeHui B Hactosmee [lonoxenue
NPOH3BOMTCS MO TIPABHIIAM [PelyCMOTPEHHOI BHYTpeHHeit npouenypoit BKUY.



Jluer coryiacoBaHus

Jlara 3aHumaeMas dHUO 3aMeqyaHus [Toanuck
JIOIKHOCTh | mpeaoxKeHud
k0 24| Har Ok /mémwmi 723 u@ff
JIuer o3HaAKOM/IEHHSI COTPYAHMKOB
¢ [Tonoxennem 06 apxuse BKUY
No ®.H.0. JomkHocTs dakr Jara [Toanuce [lpumevanue
m\n

O3HaKOMJIEHHUA




JIMCT perucrpauun usmMmeHeHuii
(ucnpasnenus u 0ononHenus,)
[Tonoxenus 06 apxuse BKUY

No
n/n

HaumeHoBanue

BHECEHHBIX B JJOKYMEHT U3MEHEHUH
(ucnpassieHui) MK TOMOTHEHHUIH
(ykazame paszoen, nyHkm, cmpanuify)

['ne yrBepskaeHo
(mpomoxon, oamay)

ITpumeuanue




